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Hp:usuia noas30BaHus IKOJILHOM OMOIHOTEKOI

MBOY «Cpeauss mxona Ne 11»

1. O6mne moJiokeHns

1.1. OByuaromumecs, ux poIuTeIn (3aKOHHDIE npeacrapureny) u pabotuukn MBOY «Cpemmsist

mkona Ne 11» (manee

OubIHOTEKOI.
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2. K yenyram uuratc il upejetasisiores:
(hort yuebuoii, Xy 10:kec 1BeH HOH, HAYIHO-TOMYJISPHOI JIUTEpaTyphI;
(hoHI MeTOMYECKO 1. HA "YHO-TIeJArOTHYECKOH, CIPABOYHOI JTHTEPATyPhl;

CnpaBo4HO-6MbMo  pad 1ueckuit  anmapar:  KaTanoru, WHIMBHIYAILHELE, IPYIIIOBEIE

MAaCCOBbIE (POPMBI PAlOTHI ¢ HUTATESIMH.
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.3. bubnuoteka obc. 1y B et uMTaTETEH HA AGOHEMEHTE M B YHTAIBLHOM 3aJie.

2. lpasa, 06932HHOCTH H OTBETCTBEHHOCTH YHTATEIEH

YHTATEIH) HMEIOT MpaBo CBOOOMHOTO W GECIUIATHOrO MOMb30BAHMUS

H

1. Kaxawnit aurare i 1vicer 1papos
1.1, Tloab3oBaThbes criei 101AMH OeCIIATHBIMH OHOMMOTEeUHO-MH(POPMALIHOHHBIMY yCTyTaMu:
NoJTy4aTh BO BPEMeHI0€ M0I-30BaHIe U3 (OH 1@ GMOIHOTEKH IeYaTHbIe H3AHNS:;
MOJY¥aTh KOHCYJILTA CHHYI0 M IPAKTHYECKYIO MOMOIIL B IIOHCKE M BHIGOpE MpOM3BeIeHMi
€4aTH U APYTHX HCTOAHKOB HH(opMany;
MpOJUIEBATEL CPOK 11011530 Bilkii1sl TUTEPATYPOH B YCTAHOBIEHHOM MOPSI/IKE;
nojty4ark OuOAHO w1 10- S ud.morpadudeckue u MHGOPMALHOHHBIC 3HAHUS, HABBIKH U YMEHHS;
CAMOCTOATEIILHO WVHaT . PaJIMYHbIC MaTEPUAIBI U PECYPCHI OUOIHOTEKH.
1.2, TlpuHuMaTh yac e B MepONPUSATHAX. IPOBOAHMBIX GUOTHOTEKO.
1.3, OGxanoBarb & \CriHOB.IEHHOM 3aKOHOM NOpsKe NeHCTBUS OMOIHOTEUHOro0 paboTHuKa,

YUHIEMJTAIOILEIrO €ro Iira.
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2. Yurarenn o0s3aub]



2.2. Yurtatenu obs3aiisl

— cobumoaarh mpasiL. (i 10:1b30kaHis OHOIHOTEKOM;

— OepexkHO OTHOCHInCS K 1POM3BEICHHAM I€YaTH M JAPYTHM HOCHTENAM HH(pOpMAImH,
MOJIY4CHHBIM U3 (POH 12 SHiaucTekn (He JeaTh B HUX IIOMETOK, MOJYEPKUBAHHi{, He BHIPHIBATH
He 3arudarb CTpaHUIL | K T.1.);

— BO3Bpawarh B OWC.iHOTCKY [eYaTHBIE M3/IaHusd U IPYTrHe TOKYMEHTBI B CTPOTO YCTAHOBIICHHBIE
CPOKHU;

— HE€ BBIHOCHTB TICUi{HHIC 12 HHL M IPYTHE JOKYMEHTBI U3 TIOMELIEHHsS OMOJIMOTEKH, eC/ii OHU
HE 3alTUCaHbl B YUTATL. IECKOM (JOPMYIIApeE;

— TONIB30BATBCS LUCHIILIMH H ¢IUHHYHBIMH JK3EMILISIPAMH KHHT, CIIPABOYHBIMH M3IaHUSAMH TOJIBKO
B IIOMEUIEHHH OHOIHM O rek (4u1 AIBHOM 3a1e);

— TIpY MOJYYCHHH TCHATHLIN WIaHWH | APYTUX JIOKYMEHTOB U3 OMOIHOTEYHOro (POHIA YHTATE b
JIOJDKEH MPOCMOTPET!. 1< B OU{THOTEKE M, B cTydae oOHapy)eHus 1e(eKToB, COOOLUIUTE 06 HTOM
OHOIMOTEUHOMY  paliorHMiKy  (OTBETCTBEHHOCTH 3a OOHApyskeHHbIE Me(eKTBI B  CIABACMBIX
JIOKYMEHTaX HeceT oL 1eAr Hil 1 0JIb30BaTelb);

— pacmuChIBaThC E  QOPMYITIPE 33 KaKJOe IMOJIyueHHOe B OMONHOTEKe H3aHUE (kpome
oOyyatoummxes B 1-4 1.1accon);

— NpH yTpaTe M :icyMb HUKCHHOH MOpYe M3JaHMH M JIPYIrHX JOKYMEHTOB 3aMEHHTh MX
HJIEHTHYHBIMH. WIIM 15 2 10HHSVH [IPH3HAHABLIME OMOIHOTEKOM paBHOLIEHHBIMY;

— HE HapyIaTh TOPs 10K PACCT.IHOBKH JIATEPATYPbI B (POH/IE OTKPHITOrO OCTYIIA;

— HE BBIHMUMATh Kap10'eK 11 K& TAIOTOB M KApPTOTEK;
— TPU BBIOBITUH W3 (KC LI FEPHYTH B OHOIMOTEKY YHCTAMEECS 3a HUM H37aHHS H JIpyrue
JIOKYMEHTBI;

— cobmomarb B 610110 (eKC THINHHY ¥ TOPSJIOK.

2.3. Jluunoe neno BbIa21es BEOBIBAIOIIMM YYEHHKAM TOJNBKO MOCIIE BO3BpallleHUS JINTEPATYPHI,
B3ATOH Ha abOHeMeH' ¢ Hul 11O "eKH; BLIOBIBAIOLINE COTPYIHHKH LIKOJIB OTMEYAIOT B oubnmoreke
CBOM 0OXO/HOM JIKCT.

2.4. 3a yTpaTy HECOECpIUCHHOIETHUME YHTATEIAMH TI€YATHBIX H3NaHHH 1 JIPYTHUX JOKYMEHTOB U3
OubmoTeunoro ou 1@ Al 1OMUYMHEHHE WM HEBOCIIOIHHMOTO Bpelld OTBETCTBEHHOCTb HECYT

POIUTENH (3aKOHHBIE (/|21 TABI TEJIH) HECOBEPIICHHOIETHHX YHTATEICH.

3. OoszannocTH OMOIHOTEKH

3.1. OGecneunTs KOH PCJIL 1 HE NOTYINEHHE HAMYUS B oHae mKoILHOM GHOIMOTEKH MaTepHaoB

¥ WHDOPMALMH. Tp:tmisouH  Bpea 3710pPOBBIO, HPABCTBCHHOMY H JIyXOBHOMY pa3BHTHIO.
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Obecneunts BrIsBIEIIE (JKTO3 TOCTYIIICHHS. B OUONHOTEUHBIH (HOH MaTepPUaIOB, COIACPIKAIIINX
NIPU3HAKH, OpefycMcipenubie '] cr.]l ®eaepanbHoro 3akona ot 25.07.2002 r. No 114-®d3 «O
HIPOTHBOAEHCTBHH K IPEMACTCKOR AEATENBHOCTHY.

3.2. OGecneuntb Oevirariplii J0CTYN H BBIJAdy YHTATEISIM BO BPEMEHHOE IOJB30BAHHE
SK3EMIUISPOB MEYATHHIN H3/1iM 4 B IPYTHX JOKYMEHTOB U3 (poHa GubamoTexu.

3.3. ObecrieunTh OM1e XATHBHOS 11 KAYECTBEHHOE 00CITy)KHBAHHE YATATEIEH C YIETOM HX 3alIPOCOB U
noTpeOHOCTEH.

3.4. CBOEBpEMEHHO I ipoprupc BaTh ynTaTeNel 060 BCeX BH/AX MPETOCTABIEMbIX YCIIYT.
3.5.Wsyware  morpcOiocty  ugurateneii B 0Opa3oBATEBHOM uHpopmauuu.  Bectn
KOHCYJIbTALIHOHHYIO 001 Y. OK 13bIBaTh OMOIIb B MOUCKE U BEIOOPE HEOOXOMMBIX W3 1aHMUil.

3.6. Bectn ycTHYI0 1 narisiily'o MaccoBo-HH(QOPMALMOHHYO paGoTy, OPraHH30BbIBATH BHICTABKH
JUTEPATYPBl U APYTHC MCPCHPILATHS.

3.7. OGecrnieunBath COXPaHOCTL H  PAlHOHATHFHOE HCIIONB30BAHME OHOIHOTEYHBIX donoB,
CO3/aBaTh HEOOXOAK‘ibe \CHICBHS JUIsi XpaHCHHs JOKyMeHTOB. CliemuTh 3a CBOEBPEMEHHLIM
BO3BPALICHUEM B OHO.11101¢KY BhIJIAHHOU JTUTEPATYPBL.

3.8. ObecnieunBarb [»2%HM  PaOOTHI B COOTBETCTBHH C NOTPEOHOCTAMU  0OPa30BATEIBEHOrO

yapexaenns. OTYUTE BarhCs © (BOCH AEATEIBHOCTH B COOTBETCTBHH € TIONOKEHHEM 0 GUOIHOTEKE.

4. "Topsnok nosb3oBanus 6ubaHoOTEKOI

4.1. Ha KaX10ro 9uT:1¢. 151 3a110 HAETCS UHTATeIbCKHUM (popmyiap.

4.2. 3anucn obywaroiuics b (HGIMOTEKY NPOM3BOIATCS 11O CIIUCKY KJIacca B MHJIMBHAYATLHOM
TOPSJIKE, @ TENAroror. CoTpy /1 4KOB, PONUTENEH (3aKOHHBIX TIpeaCTaBUTENEH) 00YYAOIMXCS — 110
naciopry.

4.3. Tlpn 3amuicH 4m:aTei1 /10 HKHBI O3HAKOMUTBCS C NIpaBUJIaMH TI0JIb30BaHUsl OuOIHOTEKOH M
NOATBEPAUTE OOS3aT<. IECTHO MX BBITOIHEHUST CBOEH MOANMMCHIO HA YHTATEIBCKOM Gopmynspe.
Bmecto  obyuaroummses -4 KimaccoB  00S3aTENBCTBO  BBIIONHEHUS NpaBUJT  TOJIBL30BAHUS
OHOIMOTEKOH MOATBE K ) T U ¢ POAUTEIIH (3AKOHHBIE TPeICTaBUTEIH).

4.4. Yuratenbckuit (opmiaap sBusgercs AOKYMCHTOM, YAOCTOBEPAIOUIMM (DaKT M ATy BhIAauu
AUTATEIAM  MEUATHLIN 13, aHH W JPYTMX WCTOYHHKOB HMH(MOPMALMH M HX BO3BpallleHHe B

OubHoTEKY.

4.5. Pexxum  pabothl 51 0.:1HOTEKH ONpPEAENSeTcs. B COOTBETCTBHH C IIpaBUJIaMH  BHYTpPEHHEr 0
pacriopsaka MKOJIbL | !pe1yeia” PHBACTCS BBIACICHHUE:

ABYX 4YacoB pado'icro 3peveHH €XKeJHEBHO Ha BBIIOMHEHHE BHYTPUOHONMOTEUHOH pPaGoTHI

(TeXHUYECKHIA mIepephin):



— OZHOrO pasa B Mecs!t - caniiapHoro JiHs (OubiuoTeka B 3TOT JIEHb 3aKphITa);
— OJIHOTO pasa B HEACI1) - METIIMUECKOro JIHs (MOCEIEHNE CEMUHAPOB, JIEKLMH, MAaCTeP-KIIACCOB

U T.J.).

5. ilopsaok noab3oBanusi a60HEMEHTOM

5.1. Tonb3oBarenn 1vieior 1Paso MONYYATH HA JOM M3 MHOTOTOMHBIX H3JaHHH He Gojee JBYX
U3JIaHUH OJHOBpEMEH 1 O

5.2. MakcumanbHBIE ©DOKH 110/1,30BAHHS U3AHAIMU:

— Y4eOHHKH, y4eOHbIC 1:0C)IHs — yueOHBIH rof;

— HAYYHO-TIOMYJIAPH 4. 10 311ABATC/IbHAS, XyI0KECTBEHHAS JIATepaTypa — | Mecs;

— MEPHOJIMYECKHE H' i/ 15 . 113, (aHHSl OBLIIIEHHOTO crpoca — 15 jiHei.

5.3. CpoK MCNOJIB30B111¥ A MOKC T OBITh MPOIUICH, €CIIH HA W3/]aHKUe HEeT CIpoca co CTOPOHBI APYIUX

YMTATEeICH, MM COKMINICH. eC 1M H3JAHHE TOJNb3YeTCS MOBBIIEHHBIM CIIPOCOM HJIM HMEETCsi B
CIAMHHYHOM JK3EMIL1% )¢

5.4. He moamesar BbL 1At € 14 JICM PeJIKHE, LICHHBIE M CIIPABOYHBIE W3/1aHMUS.

5.5. Hnuraremn (kpome ovyualonmxes B 1-4 k1accax) paciuCHBAIOTCS B YHTATENLCKOM (bopmynspe

3a KaK/bIH SK3EMILIID 1 3. afliil BO3palieHne u3anus Gpukcupyercs pabOTHUKOM GHOIHOTEKH.

6. Tlopsimok NoIb30BAHUS YNTAIBLHBIM 32/10M

6.1. Mi3panus, mpenna iHAUCHHEG > JUls paGOTEI B YHTATIBHOM 3aJi€, Ha JIOM He BBIIAIOTCS.
6.2. DHIMKIIONENN, 1 1aBovHl KH, pelKHe H LEeHHbIe AOKYMEHTBI BHIAAIOTCS TOJIBKO Jijisi paboThI B

YHUTAJIBHOM 3alie.

6.3. KonuuecTBo /053 eHTOB. ¢ KOTOPBIMH paGOTaeT MONB30BaTENs B YHATAILHOM 3alle, He

OIpaHHYHBAacCTCA.

j

7. Mpang1a Noab30BaHUS MKOJILHBIMH Y4eGHUKAMH

7.1. B menax obecncieting ¢o: paHHOCTH GHOIHOTEYHOrO (doHma ycranasiuBaercs CIIECIYIONTHIHA
TNOPSZIOK paboTsI ¢ yuchiroit 103 2paTypoi:

— oOyuarommecs 005221kl 3¢pe KHO OTHOCHTBCS K y4eOHoi Teparype;

~ OTBCTCTBEHHOCTD it COXPANIOCTh Y4COHHKOB U Y4eGHBIX Mocobmit B yueGHOM ro/ly HeCyT Kak
caMu O0YYAIOUIHECS. 1k 11 IX POAHTEIIHN (3aKOHHBIE MPEJCTaBUTENH ).

7.2. KnaccHBIi pyKOE«o (i1 16:



— TPOBOJUT OeCeIy-HHCTPYRT K ¢ OOYJAIOMMMHCS CBOEro Kjacca O MNpaBHiIaX [0JIb30BaHMs
yueOHHKaMHU H y4eOH!- MU 1'0COHHAMHA;

— OpraHusyer HOjyu.HiC OG)' AIOIMMHCS WM UX POJHTENSMH (3aKOHHBIMH IPEJCTABHTEIIAMH)
y4eOHUKOB H y4eOlibl : niovo(iii B ILKOJbHOK OHOJIHOTEKE;

— PpaclUChIBACTCS B 3€T0MOCTH BbIAAYH Y4eOHHKOB IO K/accaM 3a IIOJNyYEHHBIE KOMILICKTBI
y4eOHUKOB;

— 3aBepsieT CBOCH 170 [HICLK BEIOMOCTh, TOATBEPXKIas NPAaBUILHOCTH €€ 3alOJHeHHS |
MIOUTMHHOCTB TIOATHC i

7.3. OGyyalommecs 1)/ Vi30T N0 OJHOMY KOMIUICKTY Y4eOHHKOB M y4eGHBIX mMOcoOMil Ha
TEKYUIHH YueOHBIIT 1¢

7.4.B ciaywac ccmu yueGinc yyeOHOe mocoOue) ObUT yTepsiH WM HCMOPYEH, 0Oy4arouimiics
AOJDKEH  3aMEHWTH [0 WICHTHYHBIM, WIH JApYrdM yueOHHKOM (yueGHBIM mocoGuem),
[PU3HAHHBIMH OHOAHOTCKO A pasHOLEHHBIM.

7.5. Tocite oxonuanhs uchro 0 roaa MOMISKAIIHE PEMOHTY YYeOHHKH (yueOHbIe nocodust) u3
(onna GubIMOTEKH 11 1KiiL 61 ITh OTPEMOHTHPOBAHE! OGYUYAIOIMMUCS U CAaHbl B Oubimorexy B
HaJJICKaLlEM BH/IE.

7.6. Ilpn BBIOBITHH 13 KOsl OOyHaloLIHecs: 00S3aHBl BEPHYTH B OubnmoTeky wucisukecs 3a

HUMHM yueOHHKH (yue irie 1focodust) u3 Gponaa mKoIbHOH GUbIHOTEK Y.



